YOUR NAME AND ADDRESS
 






DATE
NAME OF PRINCIPAL
NAME OF SCHOOL

ADDRESS OF SCHOOL

Dear NAME OF PRINCIPAL,


I am the legal guardian of CHILD’S NAME whose date of birth is BIRTH DATE OF CHILD. My child is a student at NAME OF SCHOOL.


I am requesting a Due Process Hearing because my child, CHILD’S NAME, is not receiving the appropriate services.  STATE WHAT SERVICES, AREAS OF CONCERN AND THE REASON WHY YOU ARE REQUESTING A DUE PROCESS HEARING. **
I am aware that the Due Process Hearing is to be held within the 30-day timeline.
​​​​​​​​​​​​​​​​​​​






Sincerely,









_____________________


PARENT NAME
Cc:
Superintendent

Office of Specialized Services
Learning Network Special Education Liaison
        
HUNE Bilingual Family Advisor
        
Name of Attorney (if appropriate)
**Please note:  Requesting a Due Process Hearing (DPH) should only be done if the child’s rights are being violated because it is similar to a trial. There are other alternatives that can be used, such as, Mediation, Facilitated IEP’s, and other.  Please discuss with your child’s Bilingual Family Advisor at HUNE for more information.  You can also request the Due Process Hearing online at https://odr-pa.org/due-process-online-request/.    HUNE is not a legal firm and we do not have attorneys.  HUNE recommends for the parent to have an attorney at a DPH.  
