SAMPLE LETTER – IEP OR IFSP 

YOUR NAME AND ADDRESS

YOUR PHONE NUMBER

 






DATE

NAME OF PRINCIPAL

NAME OF SCHOOL

ADDRESS OF SCHOOL

Dear (NAME OF PRINCIPAL),

I am the legal guardian of CHILD’S NAME whose date of birth is BIRTH DATE OF CHILD.  My child is in 

 grade.

My child hasn’t been progressing in school, therefore I am requesting an IEP or IFSP meeting for the following reasons: 
As a member of the IEP or IFSP team, I am requesting to meet to resolve these issues. I understand that you have less then 10 days to schedule this meeting.
If you have any questions or problems with this request, please contact me at the above address and/or telephone.
Thank you.








Sincerely,







_______________________

                                                                        (YOUR SIGNATURE)
cc:   HUNE Bilingual Family Advisor

        Learning Network Special Education Liaison or Early Intervention Provider


KEEP A COPY FOR YOUR RECORDS!








